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REFERRAL OF SUSPECTED ACADEMIC MISCONDUCT

Please FULLY complete this form and hand it to Student Records.  The form MUST be accompanied by a copy of the work in question and the evidence which leads you to believe that academic misconduct had taken place. Please use a separate form for each piece of work.

	Student Name: 
	Student No: 

	Programme: 
	Module leader:

	Full Module Code:
	Module Title:

	Element of Assessment and title / name of Turnitin submission point: 


	Submission Deadline Date: 
	First sit	|_|
Re-sit	|_|

	Brief summary of the reason(s) for referral.  Please attach ALL relevant evidence for the purposes of comparison. Please include a statement that describes your interpretation of the Turnitin Report (or other evidence) and indicate if there are any areas of particular relevance or areas to ignore.





















Please note:
i. The AIO is required to make a decision on the evidence that you provide. It is not his/her responsibility to find the evidence for themselves.
ii. You should give the student an outline summary of the reason(s) for the referral when the grades are released for the assignment.

	Evidence provided:

|_| Marked student submission

|_| Turnitin originality report

|_| Explanation of Turnitin report 

|_| Original sources (e.g. lecture materials, journals, book chapters etc, website material)

|_| Evidence of collusion

|_| Other (please specify)



	If it was found that there was no misconduct, would this assignment pass on the basis of academic worth?
	Yes / No

	Is there any other information that may be relevant in considering this case?

	Name of reporting tutor: (Please PRINT)



	
Signature:		Date reported:	



	For Student Records use only:

	
	Date
	Initials
	
	Date
	Initials

	Received from reporting tutor
	
	
	Invite letter sent

	
	

	Added to AMP database
	
	
	Outcome notified to SR 
	
	

	Passed to AIO (specify initials)
	
	
	Outcome received by SR
	
	

	Date of interview or date of referral to panel
	
	
	Outcome notified to student and updated on database
	
	



			For SACO use only:

	[bookmark: Check1][bookmark: Check2]Checked database 	yes |_|	no |_|
	 Date of check:




AIO Interview Record Form
AIO:		Date of interview:	

	Did the student attend an interview?
	Yes	|_|		No	|_|

	With a companion?
	Yes	|_|		No	|_|

	If not, did they communicate in any other way?
	Yes	|_|		No	|_|

	If yes, please give brief details (and include a copy of communications if possible)
	


	Did the student admit academic misconduct?
	Yes	|_|		No	|_|

	Are you satisfied that academic misconduct has occurred?
	Yes	|_|		No	|_|

	If yes, what type of academic misconduct has occurred (e.g. plagiarism, collusion, other)?
	

	Approximately how much of the assignment does the plagiarism/collusion affect?
	

	Penalty decision (including referral to Panel)
	

	Please indicate any aggravating or mitigating factors that have been taken into account in reaching the penalty decision.


	Please indicate any other comments or factors you believe to be relevant. Do you have specific developmental feedback for the student?  

	Additional Comments from the AIO:

	Signed:
	Date:



	Send copies to: Student Matters Office (for central recording), SR (for student file), reporting tutor, Programme/Subject Leader.
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